FWS Section 8
Ms. Mintz
The Nightmare Sentence

According to Flower, the following cause weak sentences:

1. 'Too many nouns, butnot enough verbs.

2. Lots.of heavy, Latinate nouns that could be verbs.
3. Using weak linking verbs insteadof active verbs.
4. Not using positive expressfans -.using negative.

5. A listlikesyntax.in which you just list your ideas
without imposing any order g rhyme or reason to them
and confuse the reader rho has to_figure out what

you werée trying to say which is nat nice.

Followin Flower's guidelines, and anything-else that you think
hinders a sentences effectiveness, try to write the worst

sentence you can, fry tovioclate all of flower’'s suggestions
far effectiveness, £f°you can, in ene miserable sentence.
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The Dash

The typed dash--consists of two unspaced hyphens. It is the
most dramatic and versatile of punctuation marks, though it
losest hese qualities if overused and carel essly substituted

for the comma, colon or period.

1. Use dashes to set off appositives (noun that
restates a noun preceding 1t) that contain commas. Be
sure to use the dash on both sides of the phrase.

* |n my hometown the basic needs of people--food,
%Io%hing and shelter--are | ess expensive than in

ost on.

2. Use the dash to introduce a summarizing cl ause.
* Honor, integrity, value--these are the nmarks of a
true human being.

3. \Wen enphasis is needed, use a dash to introduce a
word, phrase or clause.
* He gave me ny reward--a hundred dollar bill.

4. Use the dash to show a sudden shift, break, or turn
in thought or structure.
* | thought --but do you care to hear?

5. Use the dash to set off a parenthetical statenent.
* My suggestion--please pardon ne--is that you |eave at
once.




The Col on

The colon has three chief uses, and acts as a nore fornal
mark than the conma or the dash

1. To introduce a list or series of examples.
*He paid all his bills: rent, teiephone, gas and

el ectric.

2. To intrcduce an anplification cf vhat nrecedes the

col on.
*Ha valued his al bum ccliection: limite¢ edition

Beatle's classics.

3. To introduce a quotation. _
“*This alienating position has been an outgrowth of his
intellect: ©“The superior...."

The colon falls outside the quotation mark if you are using
it after a quote, and It isn't part cf the quote.

The Sem col on

Typographically, the semcolon is part coma and part
period; it functions as a weak period or a strong comma. |t
can never function as a colon.

Strong Conma: separates series of phrases or clauses

with iInternal comas. _
*She took three classes: French, -which she hated;

UHUM, whi ch was boring; FW5, which she adored.

Weak Period: joins independent statenents that the
vriter W shes to bring together nore closely than a

period allows.
*I'm not quite sure what | want; maybe |'m just

over whel ned.
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Comma splices result when comma is mistakerly placed
betwveen two independant clauses that are not joined by
coordinating conjunctions. ifthecomma iS omtted, the
error is calied a run-on sentence.

Comma Spli ce: I n thesecond picture the man | eans on

t he woman's body, he is obviously in pain.

Run-on : In the second picture the man | eans on the
wonan ' s body he is obviously in pain.

There are five ways to correct these probiems. I'11

denonstrate with the following grammatical nonstrosity: The
wife is not pleased, in fact, she is enbarrassed.

1. Use a period. Wite tw sentences.

*The wife is not pleased. |n fact, she is enbarrassed.
2. Use a sem -colon; this way, you separate the
-thoughts. o .

*The wife is not pleasaci; in fact, she is enbarrassed.

3. Use a comma and coordinating conjunction.
*The Wi fe is not pleased, and in fact, she is
enbarrassed.

4. Make one of the clauses independent. Use a
subordi nating conjunction such as after, although,
since, though, unl ess, when, vhere, vhile, etc.
*Because the wife is not pisased, she is, in fact,
enbarrassed.

5. Reduce one‘of the independent clauses to a paracss,
oreven a single word. _
*Displeased, the wife is, in fact, enbarrassed.
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Polishing Your Prose
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SENTENCES

The subj ect-verb-object sentence construction, while direct,

can be redundant and distracting in long papers. Var
your sentence structure will enhance what you are sayyng by

enhancing how you say it. Here are a fev exanpl es of
variant senftence constructions, which your should become
famliar with and try to |ncorporate into your own witing.

1. Conpound sentences separated by a sem-col on--renenber
that each side of the seni-colon nust be a conplete clause.

* Professor, your wig is crooked; perhaps you shoul d
straighten it.

2; Compound sentences with colon ard explanation foll ow ng.

* The red *F* on her paper was nore than just a letter:
it signaled that she had to repeat the course.

3. Conpound sentences wWith sem-colon where the second verb
Is mssing and replaced by a conma.

* Mot her chose to shop; |, to dine.

4. Introducing appositives at the beginning of the sentence,
and setting them off with a dash.

* Talent, charm grace--those were the qualities I
loved in him

5. Conpound sentences with internal series of objects set
of f by two dashes.

* The real education in college--personal, enotional,
spiritual-~-does not come out of books.

6. Sentences beginning with the present -ing or past -ed
participle followed by a comm.

* Having ‘once gotten sick, he chose never to dine there
agai n. _
* Scared silly, Paul left New York.

7. Sentences beginning with independent clauses i nt r oduced
by a prepositional phrase.

* By taking the initiative hinself, Col. North changed
t he course of American politics.

s
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FAS Section 1 3
THE SEM COLON

Think of the semicolon as a strong comma or a weak period. It should not be
substituted for the colon as an introductory mark.

USE THE SEM COLON BETWEEN TWO INDEPENDENT CLAUSES NOT CONNECTED BY A COORDINATING
CONJUNCTION. (and, but, or, nor, for, yet, so)
The senester was long and difficult, but the vacation was pleasant.
The senester was long and difficult; the vacation was pleasant.
If the clauses are long or contain internal punctuation, use the semicolon, even
i f these clauses are joined by a conjunction:
H's course was long, difficult, and expensive; but John made effort after
effort, trial after trial.

It is this largess that accounts for the presence within the city's walls

of a considerable section of the population; for the residents of Manhattan

are to a large extent strangers who have pulled up stakes somewhere and cone

to town, seeking sanctuary or fulfillment or some greater or |esser grail

~E.R% . White

USE THE SEMICOLON BETWEEN COORDI NATE CLAUSES WHEN CONJUNCTI VE ADVERBS ARE USED
Some coordinate adverbs: therefore, however, hence, accordingly, furthernore,
neverthel ess, consequently, thus, then, yet, for instance, for exanple...

College is difficult; -therfore you nmust study.

Gordon is absentmnded: he is,”in fact, the nost absentminded person I know.

| speak Korean; mny children, however, cannot.

Today, | arose early; nevertheless, | acconplished very little.

Qur lane is very bunpy: hence, cars approach our house very slowy.

USE THE SEM COLON TO GROUP I TEMS IN A SERIES. (But not to introduce a list.)

The nenbers of the commttee are Ms. Wallace,chairperson; M. Jones, secretary;
and Ms. Reynolds, treasurer

SEM COLON TRIAL

1. He began his business letter: Dear Sir; ()
2. Hs work was done; therefore, he returned hone. ().
3 . He bought the following: a saw, a hamer, and nails. ()
4, Jim,an athlete, loved sports; Fran, a nusician, |oved opera. ()
5 1 love baseball, | hate to attend |ectures. ()
6. She knocked at nmy door: | hurried about, tidying up, then opened it.( )
7. He ordered the follow ng; a hamburger, chips, and coffee. ()
a. He was tired, therefore he went to bed. ()
9. She often hesitated: for instance,when the job:opened up, .she waited )
three weeks to apply.
10. He net me on the street: he didn't speak. ()
11. Study hard; ask questions; do your best. 0
12. Sonetines we wonder: what are his intehtions? ()
13.  Thoughmany people say they don't believe Friday the 13th is ()
unlucky; they are still extra cautious on that day.
14. He worked on the farm she got a job in the city. ()
15. Friends; please listen to nmy advice. ()
16. The excitenent of the political canpaign having died down; we ()

once again returned to our regular daily routines.
17. The assignnent was odd; because |'d never had to do such work before.( )
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FwS SECTION 1
THE HYPHEN

The hyphen is a mark of separation used only between parts of words. It is
not the sane as the dash. Here is how the hyphen is gained and |ost as our |anguage
devel ops: first, when two words are associated, they are witten separately: 'class room:
secondly, as they grow to be more of a unit in conmon usage, they are hyphenated:
class-room finally, they are witten as one word: classroom Rules are not adequate
to regulate this change, and your dictionary is the best authority 'when you are in
doubt. The nodern dictionary now uses an el evated dot between syllables, reserving
t he hyphen for conpound words: syl-lab*i‘*ca‘tion; mixed-up.

>USE A HYPHEN TO SEPARATE THE PARTS OF COVPOUND WORDS
exanpl es: son-in-law, go-between; ex-president; self-indictnent.

>A COVPOUND ADJECTI VE BEFORE A NOUN | S HYPHENATED.IF I T FOLLOAS, |T IS NOT:
A wel | -dressed gentleman entered the room
The gentleman was wel | dressed.
Note:Do not use a hyphen to connect -ly nodifiers to the words they modlfy
A slowly nUV|ng truck _tied up traffic. . :

>COMPOUND NUMBERS FROM TVENTY- ONE TO NI NETY-NINE AND FRACTI ONS ARE HYPHENATED:
There are twenty-two.sophonores in ny class.
He played two-thirds of the gane.

>AVOID CARELESS SYLLABI CATION. If a long word must be divided, place the hyphen
at the syllable break indicated by your dictionary.Never divide a word of
one syllable. Avoid dividing proper names. Avoid two or nore hyphens per word.
Words contai ni ng doubl e consonants easily divide between them:em<bar‘rass.

HYPHEN TRI AL

Wite Rif right; W, if wong.

1. | love nmy notherinlaw 1.0)

2. Aslowy-revolving clock sits atop the CITCOsign. . 2 ( )

3. Long-playing records 'cane into general production in 1948. 5.()

4,  Thirtysix nmenbers form the comunity orchestra. 4. )

5. This so-called cough syrup is four-fifths alcohol. 5'( )

6. He works a forty-hour week. 6:( )

7. W were all inpressed by her well-considered presentation. 7.0 )

8. Zola's first readers were scandalized by his slice of life povels. 8. ()

9. He was foolish enough to pay eighty five dollars for his sneakers.g, ()

10. The woman was well known for her oratory. 10.( )

11. Would you like to hear another of ny half-baked ideas? 11. ()

12. An ever rising tide of opposition was evidenced by sacks of protest letters. ()

13. One quarter of the class signed up for the debate on U S aid to Latin
Areri ca. 13.( )

14, My father is a jack of all trades; | can't say he has yet nastered any ()

15. The senester had hardly-started when | cane down with nono. (

16. My diet is healthy and | get plenty of exercise; I really don't thlnk |€‘s fo-
11y to be concerned with one's heal th. 16. ()




FWE Section

THE DASH
_ The typed dash-consists of two unspaced hyphens. It is the nost dramatic and
versatile of punctuation marks, though it loses these qualities if overused or
carelessly substituted for the comma, colon, or period.
>USE DASHES TO SET OFF APPOSI TIVES (noun that restatesa noun preceeding it) THAT
CONTAINS COMVAS. Be sure to_use the dash on both sides of the phrase.
*In my hometown the basic needs of people—focd, clothing, and shelter—are less costly than in Los Angeles.
*The qualities Mcnet painted——sunlight, rich shadows, deep colors—ere abundant around the rivers and
gardens he used as subj ects.
> USE THE DASH TO | NTRCDUCE A SUMVARI ZI NG CLAUSE.Usually a series precesds suchcl auses.
®onor, integrity, valor-theseare the marks of a true humen being.
*Anxdety, excitement, parties, sports, hard work—all these are a part of your freshman year.
WHEN EiiHASIS. IS DESIRED, USE A DASH TO | NTRODUCE A WORD, PHRASE, OR CLAUSE.
*He gave me ny award-a hundred dollar bill.
>NOTE THAT THE DASH#THE COLON: Both are marks of-introduction.. The colon;-however;_o:
conveys a sense of formality and control, explicitly forcasting what is to follow the
dash is considerably nmore infornal.
#She closed her eyes and reclined in her chair—gestures a casual observer might mistake for sleep or boredam.
novices must learn these three basic temms: hits, bytes, and chips
>USE THE DASH TO SHON A SUDDEN SHIFT, BREAK, OR TURN I'N TH(lJGHr OR STRUCTURE.
*1 thought-but do you care to hear’7
*Shoul d we-dare we-do this very thing?
>USE THE DASH TO SET OF?? A PARENTHETICAL STATEMENT. (For this purpose, the comm is
weaker and the aprenthis is.stronger than the dash;)
" *My suggestion—opl ease pardon nme-is that you |eave at once.
—DASH TRIAL—
Wite R for right, Wfor wong.
1. The Senator stood ready-for a price, to remedy any grievances. ().
2. I'11 give-let's see-a dollar for that cause. ()
3. English, math, and Latin, these caused his downfall. 3.() .
4. W aunt-a woman of great charm intelligence, and patience-hasal ways been dear 't(o)r
5. That students use conputers as instructional tools-for information retrieval-nakes
good sense. Herding them—sheeplike-into conputer technol ogy does not. ( )
6.0ur next job is; to build a garage. ()
7. She has one need greater than another-attention. ()
8. We wll go; | promse you; wthout delay. 8.( ) 9.()
9. A wheel of cheese, a few gallons of cheap red wine, and thou-what more could | want?
10.1 have ny doubts that the election-test of American will, nerve, and heart, wll
decisively settle the issue. ()
11.Because he didn't pay attention to her--he couldn't get his eyes off the football--
2- she finally lost her tenper. ()
12.Depression, phobia, hallucinations,these disordersoften require quick treatment.()
13.0nly two things are of any use when you're really down and out-friends and money.()
‘lj' 14.You know ny son-grinning, awkward, and always hungry. ()

15.Narzissus looked into a |ake--so the story goes--and fell in |ove with his
own hairy reflection. ()
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FWS Section 1

THE COMMA--Separating

G ose punctuation ( using many conmas and other narks) tends to be the usual practice
informal witing, but in informal witing, ooen punctuation (fewer commas and other
marks) tends to prevail. An error may arise when the comma is used as a mark of sep-

aration instead of the senmicolon or the period. This error is known as the comma splice.

The comma splice usually results fromusing a comma between two independent clauses
not joined by a cootdinating conjunction such as and, but, or, nor.
>AVOID THE COMMA SPLICE:
Use the period, senmicolon, or coordinating conjunctions(and, but, or, nor, etc.)
to correct he splice. Wong: | can't go, | have to work.

Right: I can't go. | have to work.
Wong: | anxiously awaited the plane, it was very-late.
Right: | anxiously awaited the plane; it was very |ate.

>USE COMMAS TO SET OFF TRANSI TI ONS, CONJUNCTI VE ADVERBS (however, nonethel ess,thus, etc.
AND SUPPLEMENTAL | NFORMATI ON.

*As a matter of fact, American football was invented by a w np rugby player.

*I don't care to partici pate; nonetheless, | I'11do it if no one else will.

- >USE COMMAS BETWEEN COORDI NATE ADJECTI VES THAT COVE BEFORE A NOWN,
Coordinate adjectives stand in equal relation to the noun they nodify.

She is an old, faithful servant.

Look at his clear, twinkling eyes.
You can identify such adjectives by inserting "and" in place of the comma (clear
and twinkling eyes). If this substitution is not awkward, you know the conma is

correctly placed. Small, living room for exanple, is an obvious nistake.
>USE A COMVA AFTER A LONG I—NT'EODUC’TEE§ PHRASE OR DEPENDENT CLAUSE.

Short phrase: Right: On Tuesday he came hone.

Long phrase: Right: By working long hours aftér school, shemade tuition npney.
>USE A COWA TO SEPARATE LONG | NDEPENDENT CLAUSES JO NED BY THE USUAL CONJUNCTI ONS.

Wong: | cane yesterday norning for ny father asked me to see him

Right: | canme yesterday nmorning;: for ny father asked ne to see him

Right: | canme early in the week, but | did not stay.

-

>USE A COMWWA TO PREVENT A MISREADING.

Wong: Inside the cat was sleeping peacefully.

> USE A COWA TO SEPARATE WORDS, PHRASES, OR CLAUSES IN A SERIES.

The problemis this: Shall:-we say a,b and c; or a,b, and c? For the sake of clarity
and stlye, use the comma before and:

Confusing: She ate honey, bread and milk.(two foods or three?).

~Clear : She ate honey, bread , and milk .

SEPARATI NG COWA- TRI AL

Celery for example contains more sodium than most people would imagine. ( )

My boss, in an unusually good mod, gave me the day off. ()

The warm, unusually delicicus, cake melted in my mouth. ( )

If you coock Jacky will do the dishes. ( )

W enjoy reading poetry, cackng stupid jokes and pottery collecting. ( )

. After shooting ny teacher | ooked for his rabbit. (

I locked frantically for my brother in the airport, finally I found him. ( )

Whenever the weather threatens to swom, | stay heme. ( )

Even after staying up all night to study I failed the big eam. ( )

. Asamtteroffact too much study can sapetimes harm cne's performance on exams. ()
She is a very kind wamn; however she's been wnder a | ot of smess and is irritable lacaly. (

O o — ~ oo
GREREEET oM =eme
Gi !

After a long and tiring introduction he spoke on the issue. ()

Along the walls were arranged glass cubicles and partitions ran down the middle of the roam. ( )
On Wednesday he went to see his analyst. @)

The bell rang, she went to the door. )

)
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FWS Section 1

THE COWA- Encl osi ng

W may use the comma, dash, and parentheses to indicate enclosing: the comma indicates
the | east pause; the parentheses the nost formal and the greatest; and the dash,
informal in its effect, lies between the two.

>USE THE COWA TO ENCLOSE NONRESTRI CTI VE PHRASES AND CLAUSES.
To test whether a phrase or clause i s nonrestricive, try leaving it out of the
sentence. |If the meaning of the sentence i S changed, the ammitted phrase or clause is restrictive
and necessary for the neaning. Restricive clauses are not encl osed by conmmas.
Nonrestrictive: This runner, breathing easily, won the race.
Restrictive: The runner who was breathing easily won the race.
Nonrestrictive: Treasure Island, which tells of pirates, is interesting.
Restrictive: The book which tells of pirates is iInteresting.

W oppose any attenpts to increase taxes which would harm the recovery and reverse
<the trend to restoring control of the economy to individual Americans,

Ve oppose any attenpts to increase taxes, which would harmthe recovery and reverse
<the trend to restoring control of the economy to individual. Anericans.

S>WHICH and THAT: The relative pronoun which is usually reserved for nonrestrictive
clauses, the ones requiring tommas.("My brother's car, which I'd never before
ridden in, turned out to be a bonb,") That is used only for restictive cl auses.
the ones requiring no comms. ("The car that scared ne the most was nmy brother's")

>USE COMWWAS TO ENCLCSE WORDS,- PHRASES, OR CLAUSES LOOSELY INSERTED INTO SENTENCES.
The follow ng are examples of various kinds:
M1 d exclamation: She is, well, rather busy.
Yes and mo: Yes, she is my sister,
The appositive: Harry Lew s, Sarah's brother, is ny roomate.
Om ssion of words understood: Mary wites fiction: John, poetry.
Dates: On Sunday, July 4, 1865, ny great grandfather was born.
Absol ute phrases: The test conpleted, we went home. Having arrived;1 slept.
Direct address: It is, Mrs. Robinson, a great pleasure to have met you.

>USE COMVAS TO SET OFF TRANSI TI ONS, CONJUNCTI VE ADVERBS, AND SUPPLENMENTAL | NFORMATI ON.
As a matter of fact, I'll be sad to finish the work:
Beckett, for exanple, seens a dour old man but is really quite funny.
The major benefit of flexitine to working parents, however, is the opportunity
to spend nore time with their children.
H s intention was kind; nonetheless, his manner was unconscionably bl unt. -

COWA TRI AL Wite R for correct, W for wong.
1.The woman, whom you recommended, proved to be especial]y conpetent. ()
2. Having exhausted all our supplies we proceeded to eat our shoes. ( )

3. He is as you know, a poor loser.()

4. He killed the goose, that laid the golden egg.( )

5 Sone feel that Shakespeare's tragedy King Lear is a greater play than Hamlet.()
6

7

8

9

| passed up the dessert, made with strawberries, in favor of the chocolate torte.( )

M. Mindy was born on August 10, 1856 in Arkansas.( )

| discovered Geezo, ny pet alligator, in the toilet bow this norning.( )

That blue shirt, that | never really liked, has a hole in it the size of yor fist.(
10.1f you take too many courses which are difficult, you' 11 have a very tough semester(
11.Evolution so far as we know doesn't work this way.( )
12.Having bathed the lady returned to her hotel. ( ) 13
13.0ne can never be sure whomone's friends are; nonetheless you've no reason for parg\nc
14 . His father, who spoke very highly of you has invited you to dinner.( ?
15.Although they would have liked to see your graduation, they had to leave. ()
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FWS Section 1

THE COLON

The colon is usually a mark of introduction, and is nmore formal than the dash or

the comma. It signals the reader to watch for what follows, illustrative or explan-

atory material that has been prepared for by words preceeding the col on.

USE THE COLON TO | NTRODUCE.

I ntroduce lists: Heordered the following itens: dental floss, toothpicks, a saw,
and a wheel chair.

Introduce a word, phrase, or clause where enphasis is desired: Hs aimin lifeis
simple: girls. This is what she wants: success.

Introduce a second statement which explains the first: W know why he did it: he's craz

Introduce a business letter: Dear Sir:/To Wom It May Concern:

Introduce a formal question: The question is: WII people vote for this issue?

DO NOT PLACE A COLON BETWEEN A PREPCSI TION AND | TS OBJECT.OR A VERB AND | TS OBJECT
OR COMPLEMENT.
Wong: | amfond of: music, sports, and al cohol .
Right: I amfond of music, sports, and al cohol .
Wong: He:likes:to watch: old novies, children's cartoons, -and any sports show.
Wong: She enjoys such activities as: sw nmmng, dancing, and playing soccer.
[Use no mark after_as.] W do, though, use a colon after "as follows:"
Ri ght: She enjoys such activities as swi ming, dancing, and playing soccer.
Wong: Hs nain concern.is: wi ne, wonen, and song.
Right: H's main concern is wine, wonen, and song.
DO NOT USE THE COLON AFTER. INTRODUCTORY WORDS SUCH AS nanely, for instance, AND
for example UNLESS WHAT FOLLOWS 1S A COVPLETE STATEMENT.

COLON TRIAL

1. There are many kinds, such as: flat, tall, round, and square.

2. He began his business letter thus: Dear Sir:

3. You need only two things to succeed: intelligence and perseverence.

4. He went to: Paris, Vienna, Naples, Berlin, and Dublin.

5. Don't get me wong: |'mnot going to |eave ny future to Fate.

6. The doctor did several tests on me: | waited nervously.

7. | hate: fingernails on blackboards, dentists' drills, and exans.

8. The facts can lead us to only one conclusion: we're putting nore cancer-
causi ng chemcals into our bodies and they're doing their work superbly.()

9. My three favorite feeds are chocolate, chocolate, and nore chocolate.( )

10. Shakespeare showed the qualities of a Renaissance man, such as humani sm

ANITNNANT NN
PR
A WA A A T W

and a deep interest in Geek and Roman |iterature. ()
11. There's only one thing will kill nme: cigarettes. ()
12. Two lethal strains of influenza have hit the U S.:Asian flu and sw ne

flu. ()
13. | like nusic that: soothes my nerves, has a funky bassline, and doesn't

sound |ike Misak. ()
14. The relationship between leisure and incone is as follows: the quality

of play depends on the quantity of pay. ()
15. The judge called me to the front of the court; | rose fromny seat and

meekly approached the bench. ()
16. Gve me: plenty of nen, decent equipnent, and I'1l build the best

damm subway system you've ever seen. ()

17. Many factors influence the quality of a student's work; for exanple:
time spent studying, natural ability, and level of interest. ()
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| .tCORRECTI NG VARIOUS SENTEN('Z.E PROBLEM: AN EXERCISE

1. Change from passive to active voice and revise for conciseness:

Nora, on the other hand, was seen to receivea great deal more affection
from her parents.

2; -Pru ne the deadwood subordinate to make one crisp sentence~ o

It is interesting to note that there is an increasing number of students
applying to.law school and there is a decreasing demand for Sawyers on
the job market. .

3. ‘Revise for concreteness: - SR L

An important thing to remember is that a child's reactions to experiences
are relative -to his .age. Although a child’'s problems may seem trivial,
they are important to him.

4. Invert for emphasis:

PN

The need for world government {is becoming mcreasmgly important.
5. Improve paralleism:

Confidence is built only through praise and encouragement, not by
telling the child what he is doing wrong all the time.

6. Correct the redundancy:

When 1 reflect back oa my childhood and my many summers playing baseball,
many vivid memories come to mind.

7. Correct the redundancy and prune the deadwood:

There are aeveral desirable benefits which result from achild's
participatiocn in team sports.

8. Revise to correct parallelism and pretentious wordiness:

Through the usuage of the brain the child will learn the functions of
remembering, being alert and concentration. These functions are the
primary requirements to success in school and at work.

9. Deadwood :

Do I want my child to have an attitude of almost tetal greed and
self -centeredness?

10. Revise to avoid passive voice; imbed for conciseness:
Today parents shetter their children; death is not discussed and Kkilling

is not discouraged. Children are not thought to be ready to understand
the abstract thought of death and killing. Wrong.
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Pradication

(]
1

a) Thencun and vezd of every ssntzace
active as pcssible. (The verdtobe
active verb wherever possible.)
Poor: one of the nbst impcrzzat reasons for supperctiag th

union iS s table emp loyzeat .
Bertar:Workers who want s cztle employvment should ioi

should be replaced by an

D

the unic

3

b) Nouns and verbs should show cwo chings: whg i S doiag the action
and what the action is.
Poor:: The availabilitv cf time ig_an imporzant factor in the
proj ect choi ce.

Better: In choosing a project, we should r=mepbex that we have
only two weeks.

c) The noun and verb should make sense together. , ,
Poor : Parent al endeavors .sugeast that” nore readi ng education

I's advisabl e.
Better: Parents think that nore emphasis should be placed on
reading in schools.

Parallalism: Exorass paral |l el words, phrases, clauses, saatsaces,

and ideas in parallel £or=s.

a) Poor: Peopl e fzel as though they zze insignificant and they
have no face.

Better: People feel insignificant and fzcelsass.
b) Poor:  Wth the abolitiza of auchority and when the individual
is isolated, liberty becsmes a universal fetish.
Betzer: Wth the abolition of authority and the isolation of
the individual, liberty becomes a universal fetish.

¢) What we say aznd thehines we do scmenow sa

em cut of joint.
Bet c2z: What we say and what we do scmeshow ss

emout cf joint.

d) Poor: The danger ofthe past was that =menbecame slzves.In
the futuratherz is danz2T because @en @8y become rIDOCS
atzar: .The Azncar of === zzsz WAS that men became slaves
The dzngar Of t4s F:-==w | S thatzea nNay become rcbots




s) Pocr I am ia favor of egquel =sconccmic rizhzs Ior womsn.
Womsn should be zblz to compete wizh =maan oz jobs
for which they are both qualified. The pay shoul d be
the szme fOor the samsjobs. There should be the szme

opportunities Zor ezclovment.
Becter: I zm I N favor of equzl z2conomicishns

right to competzs with =men Zor jobs,t right to equeal
pay fo#qual Wor k, enxdcherighcco eguzlooportunities
for enpl oyment.
ITT. Zmohasis
a) Gain enphasis by placing inportant words at the beginning or
end of a sentence, especially at the end. .
Poor: Total deainess is worse than total blindness, however,
In many ways.
Bettar: Total deafness, however, is in many ways wozsz than
total blindness.
byGai n enphasis by arranging ideas in order or' climax.
Poor : These recirees fzzr death, poverty, and illness.
Better: These retirees fear poverty, illness, and dezzh.
(;- c) Gain enphasis by occassionally inverting the regular word
order of a Sentence.
Poor: Fields or' wld flowers were z1l1 around us.
Better: All around uswere fislds of wild flowers.
d) Gzin enphasis by using balanced senzence construcctions (perzlislisa).

200i: This book isoclazzad and zagnified the ugly Z=zatures
of Texas, unlike the usual tales highlighting only zhe
beauties or' this staze.

Becter: The Usual tales of Texas nhighlight zhebeautiesof this
state; this book isolates and magnifies its uvgly features.

| V. Subordination Use subordination to combine a related ssriss of

0

shorc , choppy sentences iazo a |longer, msze fluid

sent ence.
a) Poor: W bought a sctuzdy 0l d fz-zhouse. | zlwars wanted‘a
cus tiC counzzy lie. The house was a rile asvs of cown.

Berzar: Because I always wanted a ruszis counzzy 1ifs, We bougih:c
a stuxdy old Zzzzhouse a milse out of ctowm.



Tysanding Semtances Avoid using shooc, VEZee seatances I N che hooes
that cthe reader will undgzsc d what you nean.
(The Zfollowing sentences zzv be used emphaticzlly,
usuzlly after the Zull mezning has been explzined, )
g) POecr: His attcisude. is incdelzns ible.

Better: The Cang:assmsn s actcitude toward war IS i ndefensible
because he. sees wer as nerely a political mansuver and
Z2ils to consider the human suffering INVolved.

. The =mzin problem i s the econony.
er: The main problem the presidezct. Zzces are rising unemployment
and inflation rates.

(o}
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V| Revise sentences to avoid:

a) Nouniness (and the modifier noun proliferation increase phenozenon).
200r " Perso aTi:y anal ysi s is the determnation of function
defacts 2nd the utilization of their curss. ;
Bettar: ?

b) Preoos ition piling
e Poor : English teachers agree that personal ownezship and use
of a good dictionary is a prine neceSS|ty Zor eve
student in obtaining the maxi mum cesults Zzom the study
of Engli sh.
Better: Eanglish teachers agree that. studencs should own and cse
a good dictionary.

¢c) Useless =xplatives.
Dgor: Tor thos e of YOU who wish nore heat, zhexe isahesatar
swizzsh on the dashboaz
Bez=ar: If you wzant NDre heat, f: =rn the Seater switch on the
dashboezd.

d) Passive voic
Poor: The nmoon was howed at by ny wol f.
Bettez:My wslf how ed atthe noon.

e) Bad Zizs (dangling wmocdiliers
Poor: Ts be considarad Zor che debate tzzm, Ihe volce must
be trzinad.
Razzzz: To be canSLde:ed Sor che dabzse tf22m, vOu must frzin
yous volce.



